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	CAMBRIDGE EXAMINATIONS APPLICATION FORM COMPUTER - BASED VERSION
NOVEMBER 2014



Please fill in the grey fields. Use block writing. Enclose a proof of payment. Fields indicated by * are required.
	CANDIDATE´S PERSONAL DETAILS

	SURNAME*
	   

	NAME*
	     

	DATE OF BIRTH (DD/MM/RRRR) *                                        
	     
	GENDER
	 FORMCHECKBOX 

	male
	 FORMCHECKBOX 

	Female

	STREET*
	     
	NUMBER*
	     

	TOWN*
	     
	POSTAL CODE*
	     

	E-MAIL*     
Please add in your e-mail box following address to your list of safe senders ‘@cambridgeesol.org’. This is to ensure the timetable for your exam is not filtered as junk.

                                                                                   
	     
	TELEPHONE*
	     

	WHERE DID YOU LEARN ABOUT EXAMINATIONS?
	 FORMCHECKBOX 

	INTERNET
	 FORMCHECKBOX 

	FRIEND

	 FORMCHECKBOX 

	SCHOOL
	 FORMCHECKBOX 

	PUBLIC TRANSPORT
	 FORMCHECKBOX 

	AD
	 FORMCHECKBOX 

	OTHER (please specify)      


	

	TYPE AND DATE OF THE EXAMINATION (please tick the box of your choice) 

The dates below relate to the written parts of the examinations. Most examinations take place over two days.

	Choice
	Examination
	Date/Reg.date
	Choice
	Examination
	Date/Reg.Date

	 FORMCHECKBOX 

	Computer Based FCE
(Prague, Olomouc, Zlín)
	28. 11. 2014

16. 9. – 17. 11.
	 FORMCHECKBOX 

	Computer Based CAE  (Prague,  Olomouc,  Zlín)

	15. 11. 2014

16. 9. – 3. 11.

	SPEAKING PARTS OF THE EXAMINATIONS

Dates of the speaking parts are set locally and are held in the time periods or dates below. Most speaking parts of the examinations are held on Saturday. Speaking part might be run on the same day as the written part. Please register unsuitable dates for the speaking part in the registration period.

	CB FCE 
	22. 11. - 30. 11.
	CB CAE 
	8. 11. – 16. 11.

	EXAMINATION PLACE (please tick the box of your choice)

	Choice
	Examination place
	Choice
	Examination place

	 FORMCHECKBOX 

	PRAHA (v.s.: 9001)
	 FORMCHECKBOX 

	OLOMOUC (v.s.: 9006)

	 FORMCHECKBOX 

	ZLÍN (v.s.: 9014)
	
	

	

	EXAMINATION FEE

	CB FCE
	CZK 4,400
	

	CB CAE
	CZK 4,600


	

	
	

	WAYS OF PAYMENT

	Bank transfer
	British Council account No.: 2048040318/2600. Variable code: code of the relevant centre (see examination place part). In the textbox write candidate’s name and name of the exam. Specific code: state your date of birth in the ‘ddmmyyyy’ format.

The payment must reach our account no later than the last day of the registration period therefore it is necessary to make your payment at least 3 working days in advance.

	Cash
	Prague, Olomouc a Zlín

	Credit card
	Prague 

	Postal order (type A)
	As a specific symbol write the date of birth of the candidate

	A candidate will not be registered unless he/she attaches a valid proof of payment (detachable slip of your Postal Order, a copy of your Bank Statement, or a Bank Transfer accredited by your bank) to the Entry Form.

In case of late registrations please discuss the payment with the relevant centre.

We do not accept payments made to a collecting / self-service box.

	In case the examination fee is paid by your employer write name of the institution here:     

	

	CONDITIONS OF REGISTRATION 

	1. Valid registration – the registration is considered valid only after submitting a completed and signed Application Form as well as a copy of the proof of payment within the registration period. 

2. Late registration – the capacity of the examinations is limited. In case of late registration please contact the relevant centre.

3. Dates of examinations - the dates of the written parts are set by the Cambridge English Language Assesment and cannot be changed. Speaking dates are set locally.

4. Examination timetable – you will receive a full examination timetable for CB FCE by 21. 11. 2014, for CB CAE by                7. 11. 2014. If you do not receive the examination timetable within the set period please contact the registration centre immediately.
5. Entry form liability – an entry form is a legally binding document. It is impossible to cancel the examination, change the examination levels or dates. 
6. 50% refund of the examination – a candidate is entitled to a 50% refund if he/she is unable to sit the written part of the exam due to illness. The medical statement together with the application form must be presented no later than seven days after the date of the examination. Late requests or requests without the medical statement shall not be taken into consideration.

7. 100% refund of the examination – a candidate is entitled to a 100% refund if he/she cancels the registration before the end of the regular registration period. 

8. Withdrawal or failure of the examination–a candidate is not entitled to a refund in case of failure or withdrawal from exam.
9. Special needs for the examination – in case of any special arrangements please contact the registration centre before the end of the registration period. All applications must be supported by a medical certificate from a specialist. Special needs do not apply for computer-based exams.

10. Organization of the examination – The British Council will undertake to organise an examination in a given town if there is a sufficient number of registered candidates.

11. Materials of the examinations – all exam materials are sent to Cambridge English Language Assessment in the UK after the exam session. All parts of the exam remain the property of Cambridge English Language Assessment and will not be released to candidates.
12. Complaint regarding the examination procedure - If you would like to make a complaint regarding the conduct of the test you must do so before you leave the test venue. Please speak to the Test Day Supervisor and fill in the Complaint Form. Otherwise your complaint will not be accepted.

	

	CONSENT

	I wish to be registered for this examination and declare that:

1. I accept the conditions of registration and will observe the Cambridge English Language Assessment regulations and the British Council arrangements.
2. I accept the course of the examination from the registration up to the receipt of the certificate as well as its related dates.

3. I allow the British Council to pass on my personal data (name and date of birth) for registration purposes to Cambridge English Language Assessment.
4. I undertake to pay the examination fee by the end of the registration period according the conditions of the registration.

5. I am aware that a photo will be taken of each candidate (except of candidates taking KET/PET/FCE for Schools and KET) on the day of the test and held on the secure Cambridge English Language Assessment Results Verification site. The photo will only be available to organisations that I give my details to. I consent that these organisations can use the details to verify my examination result. For more information about the whole process please see British Council web pages. ”Parent or legal guardian must sign consent with the day photo for candidate under 18 years of age”.

Your personal data will only be used for internal purposes of the British Council and for registration of Cambridge English Examinations.



	CANDIDATE´S SIGNATURE
	
	DATE
	     


	DISCLAIMER

	The British Council and the examining boards take all reasonable steps to provide continuity of service. We feel sure you will understand, however, that we cannot be held responsible for any interruptions caused by circumstances beyond our control. If examinations or their results are disrupted, cancelled or delayed, every effort will be made to resume normal service as soon as possible. The British Council’s liability will be limited to the refund of the registration fee or retesting at a later date.


