
The Issue of Documents Proving  
the Completion of Study, 

of Lifelong Education Programs and  
of the Rigorosum Procedure  

at Palacký University in Olomouc  

Contents:	 The present Directive defines the basic content and form of 
documents proving the completion of study, of lifelong education 
programs, and of the rigorosum procedure implemented at 
Palacký University in Olomouc issued in accordance with 
Sections 57, 60 (2) and 60a (2) of Act No. 111/1998 Sb., on 
universities and on the amendment and modification of other 
acts, as amended.

Drafted by:	 Vice-Rector of UP for Study Affairs  

Date the regulation comes into force:	  14 March 2011
Date the regulation comes into effect:	  16 March 2011  

In accordance with the existing distribution list, the following persons shall be notified 
of the effectiveness of the new regulation: 

	 Rector, Vice-Rectors, Bursar, Rector’s Office, 
	 Deans and Secretaries of Faculties, 
	 Manager of the Accommodation and Dining Facilities,
	 Managers of the Computer Center of UP, Library of UP, 

University Press, Project Service of UP, Science and Technological 
Campus of UP, Academic Sport Center of UP,

	 Managers of the Economic, Technical-administrative, 
Development and Construction, Operational, Research, 
International Affairs and Further Education Support Departments, 
Operational Programs Department and Communication

	 Department of the Rector’s Office, Archive of UP
	 Legal Department of UP,
	 Internal Audit and Inspection Department of UP, 
	 Organization and Management Department of UP.
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Article I
Introductory Provisions

The present Directive defines the basic content 
and form of documents proving the completion of 
study, of lifelong education programs, and of the 
rigorosum procedure (hereinafter “programs”) im-
plemented at Palacký University in Olomouc (here-
inafter “UP”) issued in accordance with Sections 57, 
60 (2) and 60a (2) of Act No. 111/1998 Sb., on uni-
versities and on the amendment and modification of 
other acts (the Universities Act), as amended (herein-
after the “Act”).

Article II
Documents Proving the Completion of Programs

1.	 For the purposes of the present Directive, the fol-
lowing shall be considered documents proving 
the completion of programs:
−	 university diplomas,
−	 diploma supplements,
−	 certificates.

2.	 University diplomas prove the completion of:
−	 a Bachelor’s program of study,
−	 a Master’s program of study,
−	 a Master’s program of study with a State Com-

prehensive (Rigorosum) Examination,
−	 a Doctoral degree program of study,
−	 a State Comprehensive (Rigorosum) Examina-

tion.
3.	 Diploma supplements are issued as appendices 

to university diplomas, and prove the completion 
of:
−	 a Bachelor’s program of study,
−	 a Master’s program of study,
−	 a Master’s program of study with a State Com-

prehensive (Rigorosum) Examination,
−	 a Doctoral degree program of study.

4.	 Certificates are issued to prove:
−	 the substitution of the abbreviation “Dr.” with 

the abbreviation “Ph.D.” (in accordance with 
Section 99 (10) of the Act),

−	 the additional award of degrees to former 
UP graduates who have completed programs 
equivalent to Master’s programs of study.

5.	 Certificates are also issued to prove the comple-
tion of a lifelong education program under Sec-
tion 60 of the Act implemented by:
−	 a faculty or its part,

−	 the University of the Third Age (hereinafter 
“U3A”),

−	 the Department for the Support of Further 
Education (hereinafter the “Department”) or 
other UP workplace.

	 A supplement may be issued together with a 
certificate, e.g. to list the completed courses and 
examinations or to specify the acquired compe-
tences, etc.

6.	 Furthermore, certificates are issued to prove the 
completion of studies in internationally recog-
nized courses aimed at enhancing the expertise 
of students or graduates from foreign universities 
which may be organized by the university within 
its educational activities either free or for a fee 
(Section 60a of the Act).

Article III.
Form and Responsibilities

1.	 Model diplomas and certificates issued under Ar-
ticle II hereof constitute an appendix hereto. Its 
use, both in content and form (typography), shall 
be binding upon all UP faculties and other UP 
constituent parts.

2.	 Model diplomas and certificates constituting an 
appendix hereto are also available in an electronic 
form and constitute the basis of electronic tem-
plates for individual faculties.

3.	 The content and form of diploma supplements 
shall comply with the model drafted by the Coun-
cil of Europe, European Commission and UN-
ESCO/CEPES, which is available on the website 
of DG Education and Training of the European 
Commission.

4.	 The correct selection and use of appropriate docu-
ments proving the completion of study shall fall 
within the responsibility of Heads of Students’ 
Offices of the respective faculties, U3A Manager, 
Manager of the Department, or, as the case may 
be, another employee designated by the Dean of 
the Faculty, U3A Manager, Manager of the De-
partment or other UP workplace.

5.	 Checking whether all variables in the documents 
proving the completion of study have been filled 
in correctly shall fall within the responsibility of 
the respective officer (of the Students’ Offices of 
respective faculties, U3A, the Department or the 
Lifelong Education Department at the respective 
faculty etc.) or another designated employee of 
the faculty or of UP. The above-mentioned offic-
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ers or other designated employees are responsi-
ble for the fact that no text which is not stated in 
the models is inserted in diplomas and certificates 
and no text not included in the requirements stat-
ed in the model drafted by the Council of Europe, 
European Commission and UNESCO/CEPES 
and available on the website of DG Education 
and Training of the European Commission is in-
serted in diploma supplements.

6.	 The fact that the required documents proving the 
completion of study and signed by the Dean have 
been handed to the Rector of UP together with 
their list (or by a designated senior employee of 
UP workplace) shall fall within the responsibility 
of the Head of the Students’ Office, U3A Manager, 
Manager of the Department or the Department 
Lifelong Education of the respective faculty or an 
employee in charge of the relevant study record 
keeping.

7.	 If graduates have already been awarded any aca-
demic degrees, these shall be stated on the certifi-
cates or diplomas.

Article IV.
Duplicate Copies

1.	 Upon a graduate’s request, Heads of Students’ 
Offices of the respective faculties, U3A Manager, 
Manager of the Department, or, as the case may 
be, another employee designated by the Dean of 
the Faculty, U3A Manager, Manager of the De-
partment or other UP workplace shall issue a 
duplicate copy of a university diploma, diploma 
supplement or certificate.

2.	 Duplicate copies of diplomas, diploma supple-
ments, and certificates have the same essential el-
ements as the original copies of these documents; 
unlike the original copies, it clearly follows from 
them that they are duplicate copies: they bear a 
title reading “DUPLICATE COPY” and: “This du-
plicate copy conforms to the original copy” and 
the date of issue of the duplicate copy on the re-
verse.

3.	 In duplicate copies of diplomas, the names of the 
Rector of UP and the Dean of the respective facul-
ty (the incumbent when the original copy was is-
sued) shall be followed by the abbreviation “v.r.” 
(in his or her hand). Duplicate copies of diplomas 
are signed only by the Dean of the respective fac-
ulty.

4.	 In duplicate copies of diploma supplements, the 
name of the Dean of the respective faculty (the 
incumbent when the original copy was issued) 
shall be followed by the abbreviation “v.r.” (in his 
or her hand). Duplicate copies of diploma supple-
ments are signed only by the Dean of the respec-
tive faculty.

5.	 In duplicate copies of certificates, the names of 
the Rector of UP and the person authorized to 
sign the certificate (the incumbent when the origi-
nal copy was issued) shall be followed by the ab-
breviation “v.r.” (in his or her hand). Duplicate 
copies of certificates are signed only by the per-
son authorized to sign the certificate.

Article V
Final Provisions

1.	 Appendices Nos. 1 to 13 Models of Documents 
Proving the Completion of Study 

	 (Times New Roman shall be used for printing the 
documents; diplomas shall be printed horizontal-
ly and certificates vertically).

2.	 Subject to current needs, the Rector of UP may 
add other appendices without amending this Di-
rective.

3.	 The present Directive comes into force once it has 
been signed by the Rector of UP, and comes into 
effect upon its publication on the official website 
of UP, i.e. the second day following its coming 
into force.

4.	 UP Rector’s Directive No. B3-04/4-SR, The Issue 
of Documents Proving the Completion of Study 
at Palacký University in Olomouc, is hereby re-
pealed.

In Olomouc on 14 March 2011

Prof. RNDr. Miroslav Mašláň, CSc., in his own hand,
Rector of UP

Appendices Nos. 1 to 13 Models of Documents Proving the Completion of Study 
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Appendix No. 1 

UP Rector’s Directive No. B3-11/3  

 

Appendix No. 1  

University Diploma  
for Graduates from a Bachelor’s Program of Study 

 
 

CZECH REPUBLIC 
PALACKÝ UNIVERSITY IN OLOMOUC 

 
  
 
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated from the Bachelor’s program of study 
No...... (number of the program of study) in ........ (name of the program of study) *), 

field/s of study: ...... (names of the field/s), *) 
at the ................ faculty of Palacký University in Olomouc. 

 
Pursuant to Section 45 (4) of Act No. 111/1998 Sb., on universities and on the amendment and modification of other 

acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”Bachelor”, 
abbreviated as “Bc” and written before his or her name. 

 
 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
 

In Olomouc on ....... (day, month, year) 
 
 
*) Not printed out! Enter the relevant text. 
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Appendix No. 2 

UP Rector’s Directive No. B3-11/3  

 

Appendix No. 2  

University Diploma for Graduates with Honours  
from a Bachelor’s Program of Study   

 
 

CZECH REPUBLIC 
PALACKÝ UNIVERSITY IN OLOMOUC 

 
  
 
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated with honours from the Bachelor’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field/s of study: ...... (names of the field/s), *)  
at the ................ faculty of Palacký University in Olomouc.  

Pursuant to Section 45 (4) of Act No. 111/1998 Sb., on universities and on the amendment and modification of other 
acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”Bachelor”, 

abbreviated as “Bc” and written before his or her name.  

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
 

In Olomouc on ....... (day, month, year) 
 
 
*) Not printed out! Enter the relevant text. 
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Appendix No. 3 

UP Rector’s Directive No. B3-11/3  

 

Appendix No. 3  

University Diploma for Graduates  
from a Master’s Program of Study   

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated from the Master’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field/s of study: ...... (names of the field/s), *)  
at the ................ faculty of Palacký University in Olomouc.  

Pursuant to Section 46 (4) (g) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded  academic degree of ”Master”, 

abbreviated as “Mgr.” and written before his or her name.  

 
 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
 

In Olomouc on ....... (day, month, year) 
 
 
*) Not printed out! Enter the relevant text. 
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UP Rector’s Directive No. B3-11/3  

 

Appendix No. 4  

 
University Diploma for Graduates with Honours  

from a Master’s Program of Study   

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

has graduated with honours from the Master’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field/s of study: ...... (names of the field/s), *)  

at the ................ faculty of Palacký University in Olomouc.  

Pursuant to Section 46 (4) (g) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded  academic degree of ”Master”, 

abbreviated as “Mgr.” and written before his or her name.  

. 
 
 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
 

In Olomouc on ....... (day, month, year) 
 
 
*) Not printed out! Enter the relevant text. 

Appendix No. 4
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Appendix No. 5  

University Diploma for Graduates 
from a Master’s Program of Study 

with a State Comprehensive (Rigorosum) Examination 
   

(General Medicine)  

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 

NO. ...  
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated from the Master’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field of study: ...... (name of the field) *),  
at the Faculty of Medicine and Dentistry of Palacký University in Olomouc.  

Pursuant to Section 46 (4) (c) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”Medical 

Doctor”, abbreviated as “MUDr.” and written before his or her name. 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
In Olomouc on ....... (day, month, year) 

 
 
*) Not printed out! Enter the relevant text. 

Appendix No. 5 
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Appendix No. 6  

University Diploma for Graduates with Honours  
from a Master’s Program of Study  

with a State Comprehensive (Rigorosum) Examination  
(General Medicine)  

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated with honours from the Master’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field of study ......(name of the field) **),  
at the Faculty of Medicine and Dentistry of Palacký University in Olomouc.  

Pursuant to Section 46 (4) (c) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”Medical 

Doctor”, abbreviated as “MUDr.” and written before his or her name.  

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
In Olomouc on ....... (day, month, year) 

 
 
*) Not printed out! Enter the relevant text. 

Appendix No. 6
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Appendix No. 7  

University Diploma for Doctoral Degree Graduates   

 
 

CZECH REPUBLIC 
PALACKÝ UNIVERSITY IN OLOMOUC 

 
  
 
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated from the Doctoral degree program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field of study: ......(name of the field) *),  
at the ................ faculty of Palacký University in Olomouc.  

Pursuant to Section 47 (5) of Act No. 111/1998 Sb., on universities and on the amendment and modification 
of other acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of 

”Doctor/Doctor of Theology”, abbreviated as “Ph.D./Th.D.” and written after his or her name.  

 
 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
 

In Olomouc on ....... (day, month, year) 
 
 
*) Not printed out! Enter the relevant text. 
  

Appendix No. 7 
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Appendix No. 8  

University Diploma to Prove the Completion of a State 
Comprehensive (Rigorosum) Examination taken by 

graduates from Master’s Programs of Study with a State 
Master’s Final Examination  

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 

NO. ...  
 

UNIVERSITY DIPLOMA 
 

ACADEMIC DEGREE, FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

passed the State Comprehensive (Rigorosum) Examination in the  
............... (numerical code and name of program of study) program of study*),  

field of study: ................... (name of the field of study), *)  
at the ............. faculty of Palacký University in Olomouc  

on ...... (day, month, year of the State Comprehensive Examination)). 

Pursuant to Section 46 (5) (...) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”....................”, 

abbreviated as “................” and written before the name.  

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
 

In Olomouc on ....... (day, month, year) 
 
 
*) Not printed out! Enter the relevant text. 

Appendix No. 8
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Appendix No. 9  

Certificate of the Completion  
of a Lifelong Education Program  

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 

No. ..... /..../ 20.. -..1)  

CERTIFICATE  
of the Completion of a Lifelong Education Program  

ACADEMIC DEGREE, FIRST NAME AND SURNAME  
born on .... (day, month, year) in ...... (place of birth – municipality) 

has completed a lifelong education program under Section 60 of Act No. 111/1998 Sb., on universities and on the 
amendment and modification of other acts (the Universities Act), as amended, at the ................. faculty of Palacký 

University in Olomouc by completing ................ 2)  

............................................ 1) (name of the educational project)  

and passing the final exam  

1. in . . . . . . . . . . . on . . . . . . . . . . . with the overall grade . . . . . . . . .  
2. in . . . . . . . . . . . on . . . . . . . . . . . with the overall grade . . . . . . . . .  
3. in . . . . . . . . . . . on . . . . . . . . . . . with the overall grade . . . . . . . . .  
4. in . . . . . . . . . . . on . . . . . . . . . . . with the overall grade . . . . . . . . .  
 
The graduate defended a final thesis on the topic of . . . . . . . . . . . . . . . . . 

. . .on . . . . . . . . . . . with the overall grade . . . . . . . . .  

Overall grade at the final exam: . . . . . . . . . . . . . .  

By having completed the above-mentioned program over a period of ................... (years, semesters, hours), the 
graduate has acquired a .........................  qualification to .......................... in accordance with Act (decree, 
accreditation, etc.) No . . . . . . . . . ./. . . . . .  

L.S. 

Name, surname, academic degrees 1,3)           Name, surname, academic degrees 1)               
 Rector                         Dean (Manager of U3A, Manager   

       of the Department or other UP workplace)  

In Olomouc on ....... (day, month, year) 1)  

Appendix No. 9 

UP Rector’s Directive No. B3-11/3  

 

Not printed out!  
1) must be completed  
2) complete, modify or delete as required by the accreditation, plan of study, graduate profile in accordance with related legal 
regulations  
1, 3)name of the statutory representative of the contracting party must be completed if the educational project is carried out under 
an agreement on cooperation, e.g. as part of corporate educational programs 
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Appendix No. 10  

University Diploma for Graduates  
from Master’s Program of Study with a State 

Comprehensive (Rigorosum) Examination  
(Dentistry)  

 
CZECH REPUBLIC 

PALACKÝ UNIVERSITY IN OLOMOUC 
 

  
 
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated from the Master’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field of study: ...... (name of the field) *),  
at the Faculty of Medicine and Dentistry of Palacký University in Olomouc.  

Pursuant to Section 46 (4) (d) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”Doctor of 

Dentistry”, abbreviated as “MDDr.” and written before the name. 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
In Olomouc on ....... (day, month, year) 

 
 
*) Not printed out! Enter the relevant text. 

Appendix No. 10
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Appendix No. 11  

 
University Diploma for Graduates with Honours  
from a Master’s Program of Study with a State 

Comprehensive (Rigorosum) Examination  
(Dentistry)  

CZECH REPUBLIC 
PALACKÝ UNIVERSITY IN OLOMOUC 

 
  
 
 

NO. ...  
 
 

UNIVERSITY DIPLOMA 
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

has graduated with honours from the Master’s program of study  
No. ..... (number of the program of study) in ........ (name of the program of study) *),  

field of study: ...... (name of the field) *),  
at the Faculty of Medicine and Dentistry of Palacký University in Olomouc.  

Pursuant to Section 46 (4) (d) of Act No. 111/1998 Sb., on universities and on the amendment and modification of 
other acts (the Universities Act), as amended, the graduate shall be awarded the academic degree of ”Doctor of 

Dentistry”, abbreviated as “MDDr.” and written before the name.  

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
In Olomouc on ....... (day, month, year) 

 
 
*) Not printed out! Enter the relevant text. 
 

Appendix No. 11 
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Appendix No. 12  

 

Certificate on the Awarding of an Academic Degree 
 

CZECH REPUBLIC 
PALACKÝ UNIVERSITY IN OLOMOUC 

 
  
 
 
 

Reg. NO. ...  
 
 

CERTIFICATE  

on the awarding of an academic degree  
 

FIRST NAME AND SURNAME 
 

born on .... (day, month, year) in ...... (place of birth – municipality) 
 

who completed university studies before 1 July 1990 and was not awarded an academic degree, professional title or 
other degree of a university graduate under the then applicable rules is entitled to use the academic degree of 
“Master” (abbreviated as “Mgr.” and written before the name) from 1 July 1990 in accordance with Section 43 (2) 
of Act No. 172/1990 Sb., on universities, and Section 99 of Act No. 111/1998 Sb., on universities and on the 
amendment and modification of other acts (the Universities Act), as amended. 
 
 

L. S. 
 
 
  Name, surname, academic degrees     Name, surname, academic degrees    
    Rector        Dean  
 

 
In Olomouc on ....... (day, month, year) 

 
 
*) Not printed out! Enter the relevant text. 
 
 
 

Appendix No. 12
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Appendix No. 13  

Diploma Supplement 

 

Appendix No. 13
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