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PORTAL is a platform where you get all necessary information
about your study, students, courses, lecturers, schedule of
courses, UP canteen (MENZA), etc.

STAG is an application of PORTAL for study affairs, students,
academic and administrative staff

STAG — STudy AGenda of Palacky University
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Portal STAG has a public and nonpublic part. Nonpublic part
requires log in.

If you want to register in a course, to find more details about a
course or for example to order your food in UP canteen, you have
to log in to Portal (nonpublic part of Portal).

1st step: go to the page of Portal on http://portal.upol.cz/
2nd step: click on ENGLISH FLAG

autor prezentace, datum prezentace, univerzitni oddéleni, fakulta, adresa
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STAG WITHOUT LOG IN TO PORTAL
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STAGAFTER LOG IN TO PORTAL
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LOG IN TO PORTAL
LOG IN

LogIn St e

Palacky University Information System

Studying & Teaching Administration Contacts E-~

Welcome Forgotten Password 1 . E nte r
Home | Welcome you r I D
(Portal ID) o

Help and Guidelines
User ID: How to log-in to the portal?

I:l How to obtain forgotten password?
Password: 2' Enter your
Casto pouZivané aplikace

Password >

D Resume last session
your Registration
|dentificati0n Online apllication
. STAG
Nr./birth code Cuursearare
Don't glance over DMS
0BD
Friday, September 13, 2013 E-mail
T Menza
Accomodation IS

= Upozornéni pro studenty - prevod elektronické posty do prostredi Office 365

Co nabizi portal po prihlaseni?

1 0d 22. 7. 2013 bude probihat pFevod elektronické posty studentd do prostFedi Office 365. Blizéf informace naleznete na Portdle v seke Navody a népovidy v polozce Univerzitni e-mail - E-mail pro
1 studenty.
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HOW TO FIND YOUR PORTAL ID

Portal ID — go to http://portal.upol.cz/ — Contacts type your
family name into the first field of the part ,Search students /
Hledani studentt®, and click search.

In this way you will get your PORTAL ID (see the example on the
next page)

International Relations Office, Kfizkovského 8, 77147 Olomouc
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Portal i
Palacky University Infggfnation System
Home Studying & Teaching Administration Contacts T
Contacts / Find Contact
Upol Hledani zaméstnanci - O

Uzol Hledani studentil

W count: 1; Results displayed: 1.1

Name B fizaz ~mail Stag login Faculty Programme name Year
Jeong Dajeong 80049178 jeondad0 dajeong.jeong0l@upol.cz F130424 FIF  Cinski filologie 1
Support Contacts (s

« Zaméstnanci; naméty, dotazy & stiZnosti tykajici se technického prostiedi a provozniho zabezpeceni zadavejte prosim pres nabidku SluZby - Helpdesk (dostupné pouze pro zaméstnance, po piihlageni!).
+ Studenti: v piipadé potiZ se obratte na svého fakultniho spravce pocitacové sité.Technicka podpora poditacové sité.

Naméty, dotazy & stiznosti k portalu piSte prosim na adresu stag-help@upol.cz.
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Upol Hledani studentt

Surname palupCikova

First Name

Search H Hide results Your

Portal ID

Total count: 1; Results displayed: 1..1

Name Card No. Portal

1D Stag login Faculty

Palupcikova Nikola 8003779 ikola.palupcikovaOl@upol.cz F12426 FIF

paluniO0
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HOW TO LOG IN - PASSWORD

Password — a code which you received during the on-line
registration before you came to Olomouc.

For example 11111111AB.

In case you forgot the password, ask Mrs. Hamdanieh or your
Faculty coordinator in the international office.
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WHERE TO FIND THE COURSE CODE

All the courses at Palacky Universit¥ come with course code, e.g. KBH/HML. The KBH
![?l an abbre;({?tson of the department and HML (after the slash) is an abbreviation of
e course title

WEB PAGE OF A DEPARTMET AT UP
— Check the web page of your ,home"” department at UP

PORTAL UP

— http://portal.upol.cz/ (English version? — Courses. Then you need the
abbreviation/the code of your or any other UP department to have an overview of
the courses. For courses taught in English, choose English language.

WEB PAGE OF UP
— Go on http://www.upol.cz/en/ — Studying — Course Catalogue

]Lnterln_aticl)nal students can choose courses of all departments and of all
aculties!

International Relations Office, Kfizkovského 8, 77147 Olomouc
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HOW TO REGISTER FOR THE COURSE

1. You can register online by yourselves if there is a free place in
the course before the semester starts

2. If there is no free place (full capacity in the course) you can't
register by yourself immediately, but you can ask the teacher of
the course after the first lesson to permit you to attend the course
(she/he approves this by signature on your enrolment form).

— In both cases above (free course, full course) 1 you need to fill
out ALL your courses you have chosen in the EXCHANGE
STUDENT ENROLMENT FORM (EF) and give a copy to your
faculty coordinator (see the names and contacts in your
Enrolment form) till the end of September 2015. The faculty
coordinator will register you also in these full courses.

International Relations Office, Kfizkovského 8, 77147 Olomouc



Notes:

- At the beginning of each term the student will draw up a schedule of courses.
The courses must be registered into this form and their enrolment must be ap-
proved by the individual lecturers. Please, use original course title and code as listed
in the course catalogue STAG.

- Latest in three weeks after the term beginning the student should submit the
form to the responsible person (respective faculty coordinator - see a list be-
low) for registering into the electronic evidence of course participating students
(STAG).

- After completing the course requirements the lecturer will confirm course grad-
ing into the form (credit amount, examination grade).

- The student must submit the hard copy of the form to the responsible person
(faculty coordinator) before he/she leaves Palacky University.

- Palacky University will send the official Transcript of Records to the student’s
home institution and to the student at the addresses as noted in this form only
after all commitments between the student and UP (including Dormitories ad-
ministration) have been settled up.

Palacky University Faculty Coordinators:

Faculty of Arts: Ms. Dana Sztwietnia Hellové - dana.hellova@upol.cz

Faculty of Medicine: Ms. Zuzana Kullova - zuzana.kullova@upol.cz

Faculty of Health Sciences: Ms. Irena Jedlickova - irena.jedlickova@upol.cz
Faculty of Education: Ms. Jana Dostalova - jana.dostalova@upol.cz

Faculty of Science: Ms. Dana Gronychova - dana.gronychova@upol.cz

Faculty of Law: Ms. Radana Kuncova - radana.kuncova@upol.cz

Faculty of Physical Culture: Ms, Zuzana Hanelové - zuzana.hanelova@upol.cz
Faculty of Theology: Ms. Katefina Hamplova - katerina.hamplova@upol.cz

Description of the PU grading system:
Credit (R) awarded after fulfilling academic requirements at the end of each

term
Colloquium (R) exam, graded only “passed” or “failed”
Grades A - excellent

B - excellent minus

C - very good

D - very good minus

E - good

F - failed

The value of local credits corresponds to ECTS credits.

7

UNIVERZITA PALACKEHO V OLOMOUCI

Exchange Student Enrolment Form
Vykaz o studiu viménného studenta

Name of the student/Jméno \Q HELDON (,DOPL_F’\

Date of birth/ Datum narozenti: ,'] 1.09. 199 ')_

Permanent address/Trvalé bydlists:
COCONUT BEACH 9 | SUNNY ISLAND U2, MALDINES
E-mail:
SHELDON . COOPER @ THISISIUSTATEST, COM
Home Institution/ Vysilajici instituce:
UNINERSITY OF WONDERFUL SER | MALDIVES

Home Institution address (to send Transcript of Records):
Adresa vysilajici instituce (pro zaslani vypisu vysledki)

PAPAYA REDORT 55| SUNNY ISAND MALDIVEDS

Name of the coordinator at the home institution/
Jméno koordinétora na vysilajici instituci:

ANAZUZ , HIENADMAH @ THISISIUSTATEST. (OM
Ms. ANAZUZ  HIENADMAH

7~



Name/Jméno: SHELDON COCPER

Academic year/ Akademicky rok: 'lUVS / 101G

Term/Semestr: WINTER SEHESTER

Course code/ Course title and time/ Lecturer/ ECTS credits amount/ | Enrolment approval/ Grade/ Date and signature/
Kéd kurzu Nizev kurzu a ¢as vyuky Vyucéujici Pocet krediti Potvrzeni o zdpisu Hodnoceni Datum a podpis
K&H /HML| HISTORICAL CRAHMAR OF (2€LH| K. KOMAREX %)

Please write also

time of your

course in this field

More information on courses at httpsy/edis.upol.cz/cc




W E)ailc?:—llzyulc.lniversity
BEFORE YOU LEAVE HOME

— After completing the course requirements, the lecturer should
fill in your grade (or ,,passed/failed”) and provide signature
not only into the STAG, but also into the Enrolment Form
(for control).

— The student must submit the EF to the responsible person

(faculty coordinator — see the attached list of coordinators) to
be able to make Transcript of Records.

— Faculty coordinator will send the ToR to the student’s home
Institution and to the student's address as noted in the EF
form only after all commitments between the student and UP
(including Dormitories administration) have been settled up — it
might take up to 5 - 6 weeks.

International Relations Office, Kfizkovského 8, 77147 Olomouc
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CONTACTS - INTERNATIONAL RELATIONS OFFICE
(RECTOR’S / CENTRAL OFFICE AT UP)

FUNCTION/POSITION

Coordinator for Mrs. Zuzana Hamdanieh
incoming Erasmus+

students

Ms. Stépdanka Bublikova

Coordinator for
incoming non-EU
students, EURICA and
cooperation
agreements

CONTACT

zuzana.hamdanieh@upol.cz

stepanka.bublikova@upol.cz

information for students interested in an Erasmus+
study stay at UP

receives and administrates application materials,
Learning Agreements

sends letters of acceptance, practical information
before arrival

organization of the orientation week for incoming
students

confirmation of study period

information for students interested in an exchange
study stay at UP

receives and administrates application materials,
Learning Agreements (non- Erasmus)

sends letters of acceptance, practical information
before arrival

organization of the orientation week for incoming
students

Confirmation of study period
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CONTACTS — INTERNATIONAL RELATIONS
OFFICERS AT UP FACULTIES

FACULTY NAVE_________________[CONTACT

Faculty of Theolo Mrs. Katerina Hamplova .
rs

M

. Zuzana Kullova zuzana.kullova@upol.cz

Faculty of Medicine&Dentistry

Mrs. Jana Osmani jana.osmani@upol.cz
Faculty of Arts Mrs. Dana Sztwiertnia Hellova dana.hellova@upol.cz
Faculty of Science Mrs. Dana Gronychova dana.gronychova@upol.cz
Faculty of Education Mrs. Jana Dostalova Jana.dostalova@upol.cz
Faculty of Physical Culture Mrs. Zuzana Hanelova zuzana.hanelova@upol.cz
Faculty of Law Mrs. Radana Kuncova radana.kuncova@upol.cz
Faculty of Health Sciences Mrs. Irena Jedlickova irena.jedlickova@upol.cz

autor prezentace, datum prezentace, univerzitni oddéleni, fakulta, adresa
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WHO ELSE CAN HELP ME

Your buddy

Your buddy

Your buddy
©
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